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PREFACE

The City of Berkley is a municipal service institution that recognizes its
subordination to The people of Berkley. The city shall provide for the public
peace, health and safety of persons and property within its jurisdictional limits,
The people have a right to expect city officials and employees to serve with
integrity and transparency, at all times, while conducting the business of the
city.

This document provides guidelines for the general management of the city’s
human resources, It is not intended to address every aspect of human
resource management for employees subject to these policies and
procedures.

Hours of Operation:

The core business hours for the City of Berkley is 8:30 AM - 5 PM. Departmental
business hours may vary based on the nature of the work and other legal
requirements (including collective bargaining agreements). Changes in
department work schedules are approved by the city manager as deemed
necessary and when the change is in the best interest of the city.

Appearance Standards

Employee affire shall be determined by the type of work performed by the
department. Those who work in office environments should dress in a
professional manner. The city manager shall establish a dress code which
shall define appropriate employee affire, The dress code may be revised by
the city manager at any time.

Equal Employment Opportunity Employer

The City of Berkley provides equal employment opportunities to all employees
and applicants for employment without regard to race, color, religion, sex,
national origin, age, disability or genetics. In addition to federal law
requirements, the City of Berkley complies with applicable state and local
laws governing nondiscrimination in employment in each city facility. This
policy applies to all terms and conditions of employment including recruiting,
hiring, placement, promotion, termination, layoff, transfer, leaves of absence,
compensation and training.

The City of Berkley expressly prohibits any form of workplace harassment
based on race, color, religion, gender, sexual orientation, gender identity or
expression, national origin, age, genetic information, disability or veteran
status, Improper interference with city employees’ ability to perform their job
duties may result in discipline up to and including discharge. If is the policy of
the City of Berkley to comply with all federal and state laws concerning the
employment of persons with disabilities and to act in accordance with

1



CITY OF BERKLEY
MERIT SYSTEM OF HUMAN RESOURCE MANAGEMENT

regulations and guidance issued by the Equal Employment Opportunity
Commission (EEOC). Furthermore, it is the policy not to discriminate against
qualified individuals with disabilities in regards to application procedures,
hiring, advancement, discharge, compensation, training or other terms,
conditions and privileges of employment.

When an individual with a disability requests accommodation that can be
reasonably accommodated, without creating an undue hardship or causing
a direct threat to workplace safety, the individual will be given the same
consideration for employment as any other applicant. Applicants who pose
a direct threat to the health, safety and well-being of themselves or others in
the workplace when the threat cannot be eliminated by reasonable
accommodation will not be hired, The City of Berkley will reasonably
accommodate qualified individuals with a disability so that they can perform
the essential functions of a job unless doing so causes a direct threat to these
individuals or others in the workplace and the threat cannot be eliminated by
reasonable accommodation or if the accommodation creates an undue
hardship to the City of Berkley. Any questions and/or requests for
accommodations should be submiffed to the city manager.
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CHAPTER 7: MERIT SYSTEM OBJECTIVES

101 PURPOSE OF MERIT SYSTEM

This Merit System gives effect to the intent and requirements of Section 8.14
of Chapter 8 of the Charter of the City of Berkley pertaining to personnel
management. The rules and procedures hereinafter set forth, together with
any additions, amendments, city Charter provisions and applicable state
and federal laws, shall govern the conditions of employment for all city
employees, administrative officers, and officials, excluding:

a) Elected officials.
b) Members of boards and commissions.
c) Volunteer personnel.
d) Independent contractors providing services to the city.
e) Employees covered by collective bargaining agreements.
f) City manager and the city Afforney.
g) Any other employee determined to be exempt by the city council

and any employee with an individual employment agreement
approved by the city council.

101.01 As “at will” employees, Merit System employees serve at the pleasure of the
appointing authority and may be removed by the appointing authority with
or without cause. The employment relationship is voluntary and subject to
termination by the employee or the City of Berkley at will, with or without
cause, and with or without notice, at any time, The Merit System shall not be
interpreted to be in conflict with or to eliminate or modify, in any way, the
employment-at-will status of Berkley city employees.

102 ADMINISTRATION OF THE MERIT SYSTEM OF HUMAN RESOURCE MANAGEMENT

The Merit System is not an employment contract. Pursuant to Section 2.5 of
Chapter 2 of the Berkley City Code, the city manager shall establish
necessary procedures for the orderly administration of the Merit System of
Human Resource Management. The administrative procedures, described in
this document, when taken as a whole, shall be directed towards the
following objectives:

a) Establish standards so that appointments and promotions to
positions in the classified service are made on the basis of
qualifications, merit and fitness.

b) Provide for consistent administration of city policies and procedures
related to employment, performance management and benefits
for employees covered by the Merit System of Human Resource
Management.

c) Confirm that all employees covered by the Merit System are “at
will” employees.
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102.01 A performance rating system shall be provided whereby economy and
effectiveness in personal services may be promoted to the mutual benefit of
the employees, city officials, taxpayers and all the people of Berkley.
Employees are encouraged to render the best service to the city in order to
achieve the city’s overall operational objectives.

102.02 These policies and procedures are intended to address most employee
issues. In no way shall this document limit the city’s exclusive right and
responsibility to manage operations in the most effective and efficient
manner, Policies and procedures not specifically covered in this document,
shall be addressed by the city manager in keeping with the intent of the city
charter and the Merit System objectives.

103 COPIES OF MERIT SYSTEM PROVIDED

The city manager shall provide copies of the Merit System of Human
Resource Management document, including any affachments or exhibits, to
the Mayor and city council, all Merit System employees, department heads,
and other administrative officials so they can become familiar with its
content and purpose, and apply the policies and procedures accordingly.

CHAPTER 2: POSITION CLASSIFICATION PLAN

201 PREPARATION OF CLASSIFICATION PLAN

The city manager shall prepare a classification plan that includes wriffen job
descriptions for each position in the classified service. The classification plan
will group those positions which are similar with respect to difficulty,
responsibility and character of work. Job descriptions will document overall
objectives of a position, describe the reporting structure, training, skills and
experience required for effective performance. This will provide guidance for
the uniform administration of titles and compensation of all positions filled by
the city, especially when similar positions exist in different departments. The
classification plan will be updated periodically as determined by the city
manager.

202 ADMINISTRATION OF THE PLAN

In response to changing operational needs, the city manager will determine
that a new or different type of position in the classified service is warranted.
The city manager may study and define the position, assign it to the proper
class and allocate funds to support the position. All requests to add new
positions are submiffed to city council for review and approval before the
positions are filled.
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202,01 Except where prohibited by law or the City Charter, the city manager may
combine, assign, reassign, divest, or combine the work and responsibilities of
any position based on operational needs or demands, When such actions
are taken, the position definition and pay classification for the position(s) will
be amended.

203 RECLASSIFICATION OF EXISTING POSITIONS (R- 03-14)

The city has the right to reclassify positions and job assignments based on
budgetary and other operational demands. When this occurs, employees in
the affected positions may accept or reject the reclassified position.

203.01 Employees who choose to reject the reclassified position will be separated
from city service and will have no recourse to the grievance procedure.
Employees who accept the reclassified position will be subject to the Merit
System provisions for the reclassified position title. CR- 03-14) Employees
separated under these circumstances will be paid for any unused, accrued
vacation leave hours at the rate of pay for the position before the
reclassification became effective. This payment will be processed within 30
days of the status change effective date.

203.02 If employees affected by a position reclassification are eligible and chooses
to retire, sick leave banks will be liquidated according to Merit System
provisions in effect at the time of retirement. No portion of the sick leave
bank will be payable if the transitioned employee is not eligible for
retirement from city service. (R- 03-14)

CHAPTER 3: PAY PLAN

301 RESPONSIBILITY OF THE CITY MANAGER

As provided in Chapter 8, Section 8.1(c), of the city Charter, the city
manager, unless another method is provided by law or the city Charter, shall
set the salaries or wages of Merit System employees in accordance with
budget appropriations. In the exercise of these responsibilities a pay plan
shall be developed and administered as more fully described below.

302 COMPENSATION PLAN

Employees who are part of the Merit System shall receive compensation as
set forth in Exhibit A to this document,
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303 ADMINISTRATION OF THE COMPENSATION PLAN

The oily manager shall recommend any changes to the compensation plan
for city council consideration during the presentation of the annual budget
or at other times as deemed necessary.

303,01 Classes of positions shall be evaluated in terms of their relative difficulty,
responsibility and other pertinent factors as determined by the oily manager.
The city’s financial condition will be considered by the oily manager before
recommending modifications to the compensation plan.

303.02 With respect to Department heads, Administrative Officers, and other
designated exempt employees, the city manager may establish an
Executive Salary Schedule wherein annual salary adjustments for such
officers will not depend on fixed percentage steps through established
ranges, but instead may move at varying rates depending not only on
performance, growth and development, but also on contributions to
decision making, future potential and value to the city.

303.03 Consistent with the provisions of Chapter 5, Employee Performance and
Achievement Evaluation, the salary of each employee shall be reviewed
annually, Salary increases will normally be made effective the first pay
period of the fiscal year.

303.04 Generally, a new employee shall be compensated based on the most
current compensation plan. Exceptions may be granted, with city manager
approval, based on the new employee’s qualifications, experience and
skit Is.

CHAPTER 4: EMPLOYMENT PROCEDURES

400 EMPLOYMENT APPLICATION FORMS

Employment applications for positions in the Merit System shall be made on
forms provided by the city manager. Applicants must submit a completed,
signed application to be considered for an open position.

401 EXAMINATIONS

Unless the city manager determines otherwise, all full time positions filled by
recruitment from outside the classified service may be filled through
examination. The city recognizes that certain positions may need to be filled
through an individual recruitment process due to the nature of the position
duties.
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40101 Examinations will be offered in a format as determined by the city manager
and may include a wriffen, oral or performance tests, or any combination,
thereof. Other factors such as education, experience, aptitude, knowledge,
skill, character, or any other qualifications may also be considered to
determine the relative fitness of applicants. Promotional examinations shall
be open to all employees who meet the position requirements, In all
examinations, candidates will be notified in advance of any minimum
requirement on each part of the test in order to receive consideration for
appointment.

401.02 Prior to original appointment to the classified service, applicants may be
required to undergo a physical examination, at city expense, consistent with
the law. Continued employment shall be contingent upon the employee
meeting the essential physical requirements for the position. Key
administrative officials may receive annual physical examinations at city
expense as determined by the city manager.

402 PROBATIONARY PERIOD AND PURPOSES

The probationary or working test period shall be regarded as an integral part
of the examination process and shall be utilized for the purpose of observing
the new employee’s work performance and skills; and for rejecting any
employee whose performance is unsatisfactory.

402.01 The city manager shall exercise complete authority, discretion, and
responsibility at any time during the probationary period to determine
whether an employee has demonstrated sufficient achievement in all
aspects of the position and to act upon that determination, The city
manager’s decision on this issue shall be final.

The probationary period shall begin immediately upon appointment and
shall continue as follows:

1. Employees shall serve a probationary period of six (6) months for
original appointments and for promotional appointments.

2. Extensions of the probationary period, not to exceed six (6) months,
may be granted by the city manager.

402.02 Prior to the expiration of an employee’s probationary period, if it has not
been previously terminated or cancelled, the department head may submit
a wriffen report to the city manager evaluating the performance of the
employee. The report shall be in the form designated by the city manager. A
copy of the report shall be provided to the employee.

402.03 A new employee who does not satisfactorily complete the probationary
period will be separated from city employment.

7



CITY OF BERKLEY
MERIT SYSTEM OF HUMAN RESOURCE MANAGEMENT

402.04 An employee receiving a promotional appointment who does not
satisfactorily complete the probationary period, will be separated from city
employment unless a prior contingency had been agreed to by both
parties.

402.05 An employee receiving a promotional appointment who voluntarily requests
that the probationary period be cancelled, may be returned to the position
and wage held immediately prior to the appointment

402.06 An employee whose employment is terminated, or who is returned to a prior
position due to unsatisfactory completion of the probationary period, shall
have no recourse to the grievance procedure.

403 PART-TIME, SEASONAL, AND TEMPORARY EMPLOYEES

A part time employee is one who works less than full time in an established
position with a schedule of 20 hours to a maximum of 28 hours per week and
is on duty between 48 and 50 weeks per fiscal year. (R-03-14)

Part-time employees are “at will” employees and may be terminated at any
time it is determined that such action is in the best interests of the city. An
employee so terminated shall have no recourse to the grievance
procedure. (R- 03-14)

403.01 Part-time employees hired before July 1, 2008 will be credited with one (1)
hour of paid leave for every thirty hours of paid work for the city. The leave
may be used as either sick leave, vacation leave, or personal leave
purposes as scheduled. Its use is subject to the respective provisions
regarding each type of leave as described in Chapter 8 of the Merit System.
A maximum of 70 hours may be accumulated. Unused hours are not eligible
for severance pay off when the employee is separated or otherwise
terminated from employment. (R-03-14)

a) Part-time employees hired after July 1, 2008 are not eligible for paid
leave time of any type. However, part time employees (hired after
July 1, 2008) may take time off by submiffing a request in writing to the
supervisor for approval. Written requests must be submiffed in
advance. The employee will not be paid for the approved time off. (R

03-14)

b) Effective December 31, 2013, part time employees hired after July 1,
2008 who have accrued leave hours will no longer be eligible for paid
leave time. They will be requited to use all accumulated leave hours
by June 30, 2014. No additional hours will be earned and the affected
employees will not be compensated for unused hours, (R- 03-14)
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403.02 Seasonal and temporary employees are those hired for a specified period of
time, Seasonal and temporary employees are also “at will” employees and
may be terminated at any time the city manager determines that such
terminations are in the best interests of the city. An employee so terminated
shall have no recourse to the grievance procedure and the city manager’s
decision is final, (R- 03-14)

a) Seasonal and temporary employees are not eligible for benefits
provided for full time employees and will not be paid for holidays
during the term of employment. If overtime is authorized, such
employees shall be paid for overtime hours worked according to the
same process used for full time employees. Overtime is paid for any
time worked in excess of an 8-hour day. (R- 03-14)

b) Seasonal or temporary employees can work for the City of Berkley for
a maximum of 120 working days. Additional time (more than 120
workdays) may be approved by the city manager if deemed in the
best interest of the city. (R- 03-14)

403.03 Part-time, seasonal and temporary employees are not eligible for health
care, vision, prescription or dental benefits from the city. Those hired after
July 1, 2008 are not eligible for pension or life insurance benefits from the city.
(R- 03-14)

404 LAYOFF

Employees may be laid off for any of the following reason after consultation
with Department heads: (R- 03-14)

a. lackof work
b. lack of funds
c. other reasons deemed appropriate by the city

406 RECORDS AND REPORTS

All appointments, separations and other personnel transactions must be
finalized using the Employee Status Change Form as designated by the city
manager. Regular affendance reports shall be prepared and submiffed by
each department as required by the city manager.

406.01 A department head or other official may replace an employee, or change
the salary or status, by submiffing a properly completed Employee Status
Change Form designated and approved by the city manager. The form
must include the required payroll information needed to identify names,
salaries, dates of appointments, and other data, to determine that all
employees listed on a given payroll are in accordance with the provisions of
these regulations. Department heads shall examine and certify payroll time
sheets for each employee prior to submission for salary payment.
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CHAPTER 5: EMPLOYEE PERFORMANCE AND ACHIEVEMENT EVALUATION

501 OBJECTIVE

The city manager shall prepare a system for evaluating the work
performance and achievements of all employees. The primary purpose of
the employee performance evaluation shall be to inform employees on how
well they are doing their work and how they can improve work
performance. This includes the preparation of a developmental plan for
each employee with substantial employee participation.

501.01 The performance evaluation may also be used in determining salary
increases and decreases; as a factor in determining order of layoff; as a
basis for training, demotion, transfer or dismissal; and for such other purposes
as set forth in these regulations.

502 FREQUENCY OF EVALUATION

Evaluations may take place at the sole discretion of the city.

503 EVALUATION PROCEDURES

Written evaluations shall be made by the immediate supervisor (evaluator)
and reviewed with the city manager or the city manager’s designee. The
evaluator shall discuss each performance evaluation with the employee
being evaluated.

503.01 All performance evaluations shall be confidential and be made available
only to:

a. the employee evaluated
b. the employee’s supervisor or department head
c. the city manager or designee
d. others as required by law

503.02 If for any reason a department head shall request an alteration of the
performance evaluation form after it has been officially submiffed to the city
manager’s office, such request shall be in writing and include the reason(s)
for the request. The requested alteration, when approved by the city
manager, shall become the official performance evaluation.

50303 The city manager may demote any classified employee when the employee
is incapable of adequately performing the duties of the current position but
meets the minimum qualifications of an available position with a lower
classification, A written statement of the reasons for such action shall be
furnished to the employee prior to demotion, If no suitable position is
available, the employee will be laid off.
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CHAPTER 6: DISCIPLINARY ACTION

601 BASIS FOR DISCIPLINE

The following, (although not intended as an exhaustive listing), shall be
sufficient, and indicative of, causes for disciplinary action up to and
including discharge:

a. Being convicted of a felony.
b. Insubordination (disobedience).
c. Abuse of leave times.
d. Being absent without leave.
e. Excessive tardiness.
1. Abuse, theft or negligent use of city properly.
g. Giving false statements to supervisors or the public.
h. Refusing to return to work as directed by the Employer.
I, Violation of the city Charter, city ordinances, administrative

regulations or departmental rules.
j. Self-administered or consenting use of any product, substance,

food, beverage, etc., except medicine prescribed by a physician,
which renders the employee incapable of performing the job
duties and responsibilities.

k. Any discourteous treatment of the public or of other city
employees, officials, or members of the city council.

I. Discovery of a false statement in an application which had not
been detected previously.

m. Placing members of Council in jeopardy of noncompliance with
the terms of the city Charter by acting upon their directions given,
or otherwise dealing with them, without proper authorization.

n. Unauthorized use or affempted use of the employee’s position of
public authority and trust for purposes of private economic gain or
other advantage.

o. Unauthorized solicitation or receipt of gifts of money or other items
of value to the employee in exchange for the performance of
public responsibilities.

p. Operating a city vehicle or a private vehicle while on city business
in violation of Chapter 11, Sections 1103.02 and 1103.03.

q. Violation of any of the city’s policies and directives including those
related to discrimination, harassment and workplace violence
prevention.

r. Any other reason which is a similar or equivalent offense.
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602 TYPES OF DISCIPLINE

Following are types of progressive disciplinary action that may be invoked
against employees in the classified service. They may be independently
invoked. The level of discipline will depend upon The employee’s work
record and The severity of the offense. As a result, the employer reserves the
right to impose the appropriate level of discipline based on the severity of
the offense.

a. REPRIMAND: Each department head shall report any verbal or wriffen
reprimand as a part of the employee’s service record by the
forwarding of a wriffen memorandum to the city manager for inclusion
in the employee’s file. A copy of such reprimand shall be forwarded
to the employee. Such reprimand shall remain a part of the
employee’s service record for a period of at least one (1) year unless
determined otherwise by the city manager.

b. SUSPENSION: The city manager may, for disciplinary purposes,
suspend any city employee without pay. Such suspension shall not
exceed ten (10) working days for any one offense, Suspensions
totaling more than thirty (30) days in any thirty-six (36) successive
months shall be deemed a dismissal and be so treated.

c. DISMISSAL: The city manager may demote or dismiss an employee
occupying a position when such action is deemed in the best interest
of the city. It shall be the responsibility of the city manager, in any
case of demotion or dismissal, to give the concerned employee a
wriffen statement setting forth in substance the reasons therefore and
to file a copy of such statement in the employee’s service record.

CHAPTER 7: EMPLOYEE RELATIONS

701 HOURS OF WORK

The normal basic work day for full time employees shall be from 8:30 AM. to
5:00 P.M. with one (1) hour for lunch. The basic work week shall be five (5)
days - Monday through Friday. Department heads who may require a
different work schedule for themselves or other employees within their
department may submit a request in writing to the city manager for
consideration. The city manager may also require different work schedules
to accommodate operational needs.
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702 AHENDANCE

Each department head shall be responsible for the affendance of all
employees in their respective departments. All departments shall maintain
daily affendance records of employees, and shall furnish the city manager

with a biweekly report on employees’ attendance with an explanation for all
absences as requested.

702.01 Employees are expected to report to work as scheduled. An employee who
is unable to report to work shall inform the supervisor immediately.
Employees are considered absent without leave when:

1) the leave was not approved in advance.
2) the employee does not report to work and does not notify the

supervisor within one hour of the scheduled start time.

702.02 In either situation noted above, the department head will confirm the facts
involved in the absence and take the appropriate corrective action, This
could include unpaid time for the hours absent, suspension without pay or
termination from employment. Incidences will be examined on a case-by-
case basis. The department head will document the proposed corrective
action and submit it for review and approval by the city manager.

703 OVERTIME - NON-EXEMPT EMPLOYEES

All employees who are not exempt from the state and federal overtime rules
and legislation shall be paid for overtime worked pursuant to law.

703.01 Notwithstanding the forty (40) hour work week provision contained in current
law regarding when overtime must be paid, a non-exempt employee who
works at least 15 minutes in excess of the standard work day for the
employees department or job classification, shall be paid overtime for the
time worked, provided such overtime work has been authorized or directed
by the appropriate supervisor. Overtime work shall be recorded and paid in
increments of fifteen (15) minutes.

704 COMPENSATORY TIME OFF - EXEMPT EMPLOYEES

Employees who are exempt from overtime pay legislation are paid a salary
regardless of the number of hours worked and perform any or all of the
following:

a. Supervise others.
b. Spend more than 50% of their time managing a department or city

operations.
c. Use considerable discretion and independent judgment in their

work.
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70401 The city manager shall designate which employees are exempt employees,
and may change such designation, based upon an analysis of the
responsibilities performed and the criteria previously listed.

704,02 Provided city operations are not disrupted, the city manager may, from time
to time, grant compensatory time to exempt employees meeting the
following requirements:

a. They cover city operations that normally extend beyond the
regular 8-hour work day, or as determined by the city manager.

b, They may be authorized in writing, in advance, by the city
manager to do work from time to time that is vital to city operations
or meets crucial deadlines or for other similar reasons.

c. Except in cases of emergency, accumulated earned
compensatory time off must be requested in advance and
approved by the city manager on specifically designated forms,

704.03 Compensatory time off, accumulated at straight time, shall not exceed 120
hours per calendar year and must be used during the year that it is granted.
Carry over of no more than 40 hours to the next calendar year may be
granted by the city manager in unusual circumstances, or for the benefit of
the city. Under no circumstance shall such compensatory leave time be
converted to either straight time or overtime pay.

70404 Accrued compensatory time must be used before the last day worked.
Upon termination, (i.e., voluntary or involuntary termination or retirement),
employees will not be paid for unused hours,

705 GRIEVANCE PROCEDURE

After becoming aware of a dispute concerning the interpretation,
application, or enforcement of the Merit System of Human Resource
Management, the employee shall present the grievance in writing, to the
Department Director, in accordance with Sections 70502.

705.01 Grievances must relate to the interpretation and application of the Merit
System of Human Resource Management and shall be taken up promptly.
Any grievance not appealed within specified time limits outlined below
shall be deemed seffled and not subject to further discussion or appeal.

705.02 A wriffen grievance shall contain the following information:
a. name of the aggrieved employee.
b. date(s) of the events with which the grievance is concerned
c. citation of the specific provision(s) of the Merit System allegedly

misinterpreted misapplied, or improperly enforced by the city.
d. description of the events which brought about the grievance.
e. corrective action requested to be taken by the city.
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705.03 A written grievance must be submitted within twenty-one (21) calendar days
of the occurrence or event giving rise to the grievance or, after the
aggrieved employee may reasonably be presumed to have knowledge of
the matter, Otherwise, no grievance shall be deemed to exist and the
decision of the Employer shall be final. Written grievances shall be reviewed
and resolved in accordance with the following procedure:

1 The written grievance shall first be submitted to the Departmental
Director, Within seven calendar days, the Director will inform the
employee of the decision in writing, A copy of the response is also
provided to the city manager for information purposes only. If the
issue is not resolved, the employee may appeal the decision by
submitting a request in writing to the city manager. The appeal must
include the information listed in section 705.03, a copy of the
Department Director’s response to the initial grievance along with the
action requested to be taken by the city manager.

2. The city manager shall respond, in writing, to the employee, within 21
days of the submission of the grievance appeal,

3. If the city manager’s response does not resolve the matter,
arbitration shall be initiated within twenty-one (21) calendar days of
receipt of the city manager’s response. Arbitration is initiated when
the employee delivers a written notice of intention to arbitrate to the
city manager.

4. Calendar submission periods for grievances or responses may be
extended by the written mutual agreement of the employee and the
city manager. This written agreement shall be executed prior to the
end of the period sought to be extended,

705.04 Following the employee’s notice of intent to arbitrate, an arbitrator shall be
selected in accordance with the rules, regulations and procedures of the
American Arbitration Association, The arbitrator’s decision shall be final and
binding on both parties. The arbitrator shall not add to, subtract from,
change, amend, or modify any portion of the Merit System of Human
Resource Management and shall not have the authority to rule on any other
matter except that which is at issue between the parties. The expense of
such impartial arbitrator shall be shared equally between the employee
and the city.

705.05 Should the city fail to respond within the established timeframe, the matter is
automatically moved to the next step.
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706 POLITICAL ACTIVITY

The rights, obligations, permiffed, and not permiffed political activities of oily
employees shall be as recited in Public Act 169 011976 as amended. City
employees may not wear political buffons or other symbols, campaign, or
distribute or place political literature on any oily properly.

CHAPTER 8: EMPLOYEE LEAVES FROM WORK

800 PAID TIME OFF

Department Directors must carefully consider employee requests for personal
leave, vacation leave or other paid time off. While it is impossible to predict
emergencies and other situations that require employees to be off work,
department directors and supervisors are responsible for granting employee
time off without compromising the quality of city services. Personal and
vacation leave requests shall be authorized in units of days and hours only.
Leave in fractions of an hour will not be granted.

801 HOLIDAYS

Paid Holidays for all full time employees in the city service shall be as follows
except as noted elsewhere in this chapter:

• New Year’s Day • Veteran’s Day

• Martin Luther King, Jr. Day • Thanksgiving Day

• President’s Day • Day following Thanksgiving

• Good Friday • Day before Christmas Day

• Memorial Day • Christmas Day

• Independence Day • Day before New Year’s Day

• Labor Day

801.01 Other days may be declared Holidays by resolution of the city council. When
one of the above Holidays falls on Saturday or Sunday, it may be observed
on the preceding Friday or following Monday respectively. Holidays which
occur during an approved leave time period shall not be charged against
an employee’s accrued leave bank. The employee shall have an additional
day off with pay.
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Dispatcher Holiday Time Accrual and Payoff

Effective 7/1/2008, dispatchers shall be paid at their straight time regular rate
of pay for actual hours worked on a holiday.

801 .02 On July 1 of each year the city will place 52 holiday hours in a holiday
accrual bank for their use for that fiscal year subject to the approval of the
city manager or designee. Effective, January 1 in the same fiscal year, the
city will then place an additional 52 hours of holiday time into their holiday
bank accrual. This time can only be utilized subject to the approval of the
city manager or designee. The maximum holiday hours that can be
accrued in a fiscal year is 104 hours.

801 .03 In the last pay period of June in the fiscal year that the holiday pay is
earned, the city will payoff to the dispatcher those holiday pay accrual
balances that have not been utilized through the end of the first pay period
of June at the pay rate effective the last pay in June. No holiday pay can
be utilized in the last pay period of the fiscal year unless approved by the
city manager.

801.04 In the year the dispatcher separates from city employment the dispatcher
who separates prior to the last pay period in the fiscal year, the holiday pay
will be prorated and paid based upon the number of holiday’s that have
actually passed prior to the separation date.

If more holiday days are utilized by a dispatcher than holidays passed in a
fiscal year that the dispatcher separates, said hours used will in this order
reduce the dispatchers accrued vacation leave then accrued sick leave
balances and then any other balances that may be accrued by the city
that is available at separation. If there are no balances available, the
dispatchers final check will then be reduced to reimburse the city for those
excess holiday days utilized.

801.05 The city manager, or designee (i.e Deputy city manager), with discretion
and approval, has the option to allow for an accrual of holiday time in lieu
of payment in June each year. If this occurs, said time must be utilized prior
to the dispatchers retirement date or can be paid off at any time the city
manager deems appropriate.

801.06 If a dispatcher separates service to become a Public Safety Officer, the
dispatcher will have their holiday pay accrual paid off as outlined in section
801.3 above.

Other Employee Holiday Time and Pay

801.07 Effective 7/1/2008, the city manager and the department head must pre
approve a non-exempt merit system employee to work a holiday outside of
the dispatcher position. If approval is given by both individuals, the non
exempt merit system employee will be paid straight time for the time worked
and given 8 hours of holiday pay in addition to their straight time payment.
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801.08 With the exception of the dispatch rank, every effort shall be made to
abstain from scheduling employee work assignments on holidays. Eligible
employees will be given a day off with pay in lieu of working the holiday.

802 VACATION LEAVE

Vacation leave is paid time off for employees covered by the Merit System.
Vacation leave hours are earned when an employee works at least 10
calendar days in a given month. Vacation leave hours must be earned
before they can be used. The following is a summary of how vacation leave
is accrued:

Years of Service Hours Per Month
Oto 5years 70
5to 10 years 70.5
JOto 75 years 74.0
75to 20 years 76.0
20 and above 78.0

a) In addition to the monthly hours noted above, employees will be
credited forty (40) hours upon the completion of five (5), ten (10),
fifteen (15), and twenty (20) years of continuous employment with the
city. (R-63-93)

b) New employees are not eligible to use accrued vacation leave hours
until they have completed six (6) months probationary service.

80201 Vacation leave may be accumulated up to a total number of hours equal
to the product of the employee’s current rate of hours credited per month
multiplied times twelve (12), plus 80 hours. Employees, on an authorized
leave of absence, will not earn additional hours after their accrued vacation
leave bank is exhausted.

802.02 If the workload of an employee’s organizational unit makes adherence to
the established schedule impractical, vacation leave may be altered or
postponed at the discretion of the city manager so that service to the public
is not disrupted. In such an instance, the city may, at its discretion, pay the
employee or permit an accumulation in excess of the permissible maximum.

80203 Vacation leave schedules shall be established by department heads,
Employees shall submit requests for vacation leave to the supervisor using
forms designated for that purpose. Leave may be taken only after approval
of the department head. Employees having the greatest length of service
in their respective classifications shall be given preference over those with
less service.

80204 In the event of illness during an employee’s approved leave period, the
employee may, use an accrued sick day, provided a doctor’s certificate is
submiffed to the city to verify the illness.
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802.05 The following leave policy shall govern the months in which an employee is
appointed or separated: one month accumulation shall be granted if the
employee is on the payroll for more than 10 work days, and 1/2 month
accumulation shall be granted if the employee is on the payroll from 0 to 9
work days inclusive.

803 PERSONAL LEAVE

Each full time employee shall, in addition to vacation leave, be entitled to
4,Q(R-77-92) additional days off with pay for personal business, provided it is
scheduled and approved by the department head in such a manner so as
not to inconvenience city operations or require compensatory or overtime
payments.

803.01 Personal leave hours are given to eligible employee at the beginning of
each Fiscal Year (July 1sf) and are to be used before the end of the fiscal
year (June 30Th). Personal leave hours may not be carried over from one
fiscal year into the next, Upon resignation, retirement or dismissal, remaining
unused personal leave hours may be used before the last day worked.
Employees will not be paid for unused hours after the last day worked, (R- 03-14)

803.02 Employees hired after July 1, 2008 will receive Iwo (2) personal leave days
per year. Iwo days will be credited to an employee’s personal leave bank
after six (6) months of employment. Thereafter, personal leave will be
earned at the rate of Iwo (2) days per year.

804 SICK LEAVE

Upon completion of the probationary period, each employee will be
credited with forty-two (42) sick leave hours. Thereafter, sick leave will be
earned at the rate of seven (7) working hours per month,(39-°°) 5/5/16

804.01 Employee’s may use accrued sick leave hours only in cases of actual
sickness or disability. Sick leave is not an entitlement for use at an
employee’s discretion and abuse of sick leave may result in disciplinary
action. (R-03-14) Employees, on an authorized leave of absence, will not earn
additional hours after their accrued sick leave bank is exhausted. 5/5/16

804.02 To receive compensation during sick leave, the employee shall notify the
department head daily or within one (1) hour after the established
department start time. When an illness, injury or disability (diagnosed by a
physician) is of such a nature that the employee will be absent from work for
an extended period of time, a department head, or the city manager, may
waive the daily reporting requirement. CR- 03-14)
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804.03 Unless authorized by the employee’s department head, or the city
manager, sick leave with pay in excess of three (3) consecutive work days
will be granted only when a doctor’s certificate is submiffed. If the employee
requires more than three days to recover from an illness or injury, a return to
work date must be provided by the treating physician. An employee may
not return to work without this certification. (R- 03-14) Employees who refuse to
provide the required doctor’s certification will be placed on leave without
pay until the documentation is submiffed, (R- 03-14)

804.04 When an employee’s earned sick leave is exhausted and the city has
received the proper physician documentation, an employee may request
an advance of sick leave hours as needed in amount equal to the
employee’s accumulated vacation leave. The request must be submiffed
to the city manager’s office for consideration, Vacation leave so
encumbered may not subsequently be used until such time as the
employee’s sick leave account is in balance, If the request is not approved,
the employee may be placed on leave without pay. (R- 03-14)

804.05 Up to twenty-four (24) hours of sick leave may be used in any fiscal year for
absence due to serious illness and/or injury in the employee’s family. Sick
leave taken pursuant to this section, shall be used only for the purpose of
visiting, assisting, or caring for the ill family member.

80406 An employee who is receiving long term disability benefits pursuant to
Section 906 may elect to supplement his or her long term disability benefit by
drawing upon any remaining unused accumulated sick leave hours. Such
dual payments shall not exceed the regular straight time wage the
employee would receive at the time if not disabled, (R39-00)

804.07 An employee who is off on sick leave for a period in excess of eighteen (18)
months will lose their seniority.

a) Upon retirement, an employee shall be paid wages for all
accumulated sick leave up to and including 200 hours at 40% of the
base wage rate. For all accumulated sick leave between 200 hours
and 520 hours, the employee shall be paid at 60% of the base wage
rate. For all accumulated sick leave between 520 hours and 840 hours,
the employee shall be paid at 80% of the base wage rate. CR- 03-14)

b) Employees who resign or are terminated from city employment with a
vested deferred retirement benefit which may be exercised at a later
date, shall not be eligible at any time for payment of accumulated
sick leave hours. Employees hired after July 1, 2008, are not eligible for
payment of unused sick leave hours upon retirement or separation
from the city. (R- 03-14)
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804.08 On the first pay period after July 1, each year, an employee shall be paid
wages annually at the prevailing rate, equal to 100% of all accumulated
sick leave held by that employee in excess of 840 hours. (R39-00)

805 BEREAVEMENT (DEATH IN THE FAMILY)

In case of bereavement (death in the immediate family), a full time
employee may be granted up to three (3) days of leave time that is not
chargeable to sick time, vacation or personal leave banks, If the employee
must travel out of state to attend the funeral service, a maximum of five (5)
leave days may be granted based on the distance, fR-03-14)

Bereavement time off may also be granted to probationary employees. In
such cases, newly hired probationary employees may be granted leave
without pay. Exceptions may be granted with city manager approval only.
(R- 03-14)

805.01 The immediate family shall consist of the employee’s spouse, children,
mother, father, brothers, sisters, grandparents and grandchildren, and
persons of like family relationship to the employee’s spouse.

805.02 For purposes of meeting the definition of immediate family member, and
applicable to this section only, the city manager may permit an unmarried
employee to substitute their closest friend in place of a spouse.(R-68-89)

805.03 Bereavement leave is used solely for the purposes associated with the death
of an individual as described in sections 805.01 and 805.02. (R-03-14)

805.04 Part time employees are not eligible for paid bereavement leave. However,
in such cases (death of an immediate family member) part time employees
will be granted flexibility in their work schedule as approved by the
department. (R- 03-14)

806 MATERNITY LEAVE

In addition to using any sick leave, vacation leave, or personal leave as may
have been accumulated, an employee who leaves city service temporarily
to give birth to a child, or adopt a child and provide care for the infant, may
be granted an additional leave of absence without pay, if needed, so as to
provide a total, when all forms of paid and unpaid leave are added
together, of 480 hours absence from work.

806.01 While on unpaid maternity leave, an employee’s fringe benefits shall be
continued in force. However, should the employee terminate employment
prior to, or within three (3) months following, a return to work, the employee
shall reimburse the city for any out-of-pocket fringe benefit expenses
incurred during the unpaid portion of the leave period.
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807 WORKER’S COMPENSATION LEAVE

The city shall comply with the provisions of the Workers Compensation Act;
the definitions contained therein and the provisions thereof shall control all
benefits paid to an employee.

807.01 If an employee is disabled as defined in the Workers Compensation Act and
is incapacitated from earning full wages for a period of less than one week,
the employee shall be paid by the city the full wage for that period of
incapacity, not to exceed one week.

807.02 If the incapacity continues for Iwo weeks or longer and Workers
Compensation is computed from the date of injury, then the employee shall
reimburse the city in such amount that the total payment by Workers
compensation and city supplement shall exceed the employee’s after tax
weekly wage.

807.03 An employee, entitled to worker’s compensation benefits, shall receive from
the city, a sum of money which, together with the weekly Workers
Compensation Benefits, shall equal that employee’s weekly after tax wage
immediately prior to becoming eligible for Worker’s Compensation Benefits,
This supplemental benefit shall not continue beyond 26 weeks,

807.04 An employee may elect to use accumulated sick leave to supplement
weekly compensation benefits to assure payment of employees full after tax
weekly wage beginning with the 27th week of disability.

807.05 To become eligible for injury leave with pay, an employee must immediately
report the injury to the department head on prescribed forms and obtain
first aid or other medical treatment as deemed appropriate,

807.06 No employee shall be entitled to regular compensation for absence from
duty on account of injuries, if said injuries were not job incurred. Such
absence from duty will be considered as sick leave and will be governed by
the rules pertaining to sick leave.

807.07 The terms and provisions of this chapter regarding worker’s compensation
benefits shall not be construed as preventing the city from initiating
proceedings for the duty disability retirement of an employee at any time
that the city determines that the employee may so qualify under the terms
of the Municipal Employees Retirement System.

808 MILITARY LEAVE

Any permanent employee who leaves city service to join the military forces
of the United States during the time of war or other national emergency may
be entitled to be restored to that position in accordance with the provisions
of Uniformed Services Employment and Reemployment Rights Act.
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809 EDUCATIONAL LEAVE

A full time permanent employee may be given educational leave with full or
partial pay for the purpose of taking courses directly related to the
employee’s job duties as determined by the department head. The city
manager must approve requests for such leave in advance and they may
not exceed a total of Iwenty (20) days or one hundred sixty (160) hours in
any one calendar year, provided that funds are available for such leave.

810 OTHER LEAVE WITH PAY

Employees shall be granted leave with pay for the following reasons and
subject to the following restrictions:

a. Any required appearance before a court on behalf of the city except
where the employee is a litigant or defendant.

b. Participation in short term military training in the Armed Forces Reserve
or the National Guard,

c. Participation in conferences and official meetings which enhance the
employee’s value to the city and when approved by the city
manager.

d. Jury Duty, if the employee returns to the city any fee received for
serving on jury duty other than reimbursements for meals and travel
expenses.

811 LEAVE WITHOUT PAY

Employees may be granted leave without pay at the discretion of the city
manager when, the city would benefit from such leave. Such approval shall
be granted only after consideration of the needs of the city service, the
service record of the employee, and the relevancy of the request to the
needs of the city. The term of the leave shall be established at the time it is
authorized, but may be extended upon the approval of the city manager.
Failure of an employee to return to duty upon the expiration of such leave
without pay, including approved extensions thereto, shall be interpreted as
a resignation.

812 ABSENCE WITHOUT LEAVE

An absence of an employee from duty, including any absence for a single
day or part of a day, that is not authorized by a specific grant of leave of
absence under the provisions of these regulations shall be deemed to be an
absence without leave. Any such absence shall be without pay and may
be subject for disciplinary action, Any employee who is absent for Iwo
consecutive days without leave shall be deemed to have resigned.
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813 FAMILYMEDICALLEAVEACT

It shall be the policy of the city to comply with all regulations requited
pursuant to the federal Family Medical Leave Act, (FMLA), 29 U.S.C. Section
2601 et seq. The city has adopted a policy and procedure specific to leave
rights granted in accordance with FMLA. Notices required by the FMLA shall
be posted in conspicuous places in all departments. All new employees of
the city shall be advised of their rights under the FMLA.

814 ADMINISTRATIVE LEAVE

In order to effectively oversee the functions of the city there may be
instances where an employee is placed on paid leave by action of the city
manager. This shall be categorized as Administrative Leave. Leaves under
this provisions shall be under the strict decision of the city manager and
could be caused by, but not limited to instances of internal investigations,
physical or mental stress or the result of an active investigation based on
other provisions of this document. Administrative Leave shall be paid leave
and will not impair an employee’s rights to fringe benefits.

CHAPTER 9: HEALTH CARE, DENTAL & VISION BENEFITS

901 HOSPITALIZATION - MEDICAL BENEFITS

Employees of the City of Berkley who are covered by the Merit System shall
receive health care benefits equivalent to that provided of Members of
AFSCME Local 1021. The benefits are outlined in Exhibit B of this document,

901.01 The city may purchase medical and hospitalization insurance coverage from
an insurance carrier other than Blue Cross-Blue Shield provided the
coverage remains comparable to the current coverage with Blue Cross. It
an alternative insurance carrier is selected, said carrier shall not be a Health
Maintenance Organization. The city will provide advance notice and
opportunity for comment prior to instituting any such change in coverage.

901.02 At age sixty-five (65) the city will place the retiree and eligible beneficiary
onto the city’s complimentary health care coverage for city Merit System
pensioners. The city will not place the retiree or eligible beneficiary on the
city’s complimentary health care coverage if the retiree or the retiree
beneficiary can prove that they are ineligible for Medicare benefits, The
retiree is required to forward a copy of their Medicare card highlighting
eligibility for both sections of Medicare commonly known as Part A and Part
B to the city at the time the retiree and retiree beneficiary sign up for the
Medicare Part B program. All costs related to the Medicare Part B program
shall be borne exclusively by the Merit System retiree and or the eligible Merit
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System retiree/beneficiary. The Federal Medicare program shall then
become the primary health care provider for the retiree and eligible retiree
beneficiary and the city shall become the secondary healthcare provider.

901.03 The city will continue the current practice of an aggressive pursue and then
pay method for paying health care claims as defined by the city’s insurance
carrier. This will facilitate the appropriate coordination of benefits when an
employee and non-employee spouse both have health care coverage. All
employees and beneficiaries must provide all requests for information from
the city and the city’s insurance carrier to verify secondary health care
coverage.

901.04 The city will continue to provide sponsored dependent health care
coverage with 100% of the monthly cost to be borne by the employee and
paid by the employee monthly via payroll deduction or as required by the
city.

901 .05 Hospitalization and other benefits, including the drug card, received by full
time members of the Merit System shall be determined by the city council
and may be changed from time to time.

901 .06 The city will comply with all provisions of the Patient Protection and
Affordable Care Act {Public Law 111-148 of the 11 ith Congress, 42 USC
18001}. As such, Health Insurance Plans may be subject to change in order
to remain in compliance with same and avoid penalties. The city may
reopen the Collective Bargaining Agreement to address Patient Protection
and Affordable Care Act Issues.

902 LIFE INSURANCE

The city shall provide, at city expense, group life insurance for each full time
employee in accordance with a schedule determined by the city manager
based upon salary ranges, but not less than $10,000, nor more than that
allowed in any employee contractual agreement.

902.01 A part time employee meeting the basic requirements for the classification
provided in section 403.01, and who works a sufficient number of hours per
week to meet the enrollment criteria established by the insurance carrier,
shall be provided group life insurance at city expense in the amount of
$10,000. Any part time employee hired on or after 7/1/2008 is not eligible for
this benefit.

903 DENTAL BENEFITS

The city shall provide, at the city’s expense, dental care insurance for each
full time employee, spouse and dependent children in the amount of $1,500.
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903.01 The dental care insurance policy purchased by The city shall provide the
following typical services:

Service Percent Paid By:
Benefit Class Insurance Employee
Class I 100% 0%
Class II 80% 20%
Class III 60% 40%
Orthodontia 5Q%* 50%
* Up to lifetime maximum established by insurance carrier.

903.02 The city shall be responsible for processing claims for payment or other
administrative activities other than for those responsibilities assigned normally
to employers by the insurance carrier.

90303 The city reserves the right to self-insure at a lower level of benefit at its
discretion,

904 OPTICAL BENEFITS

The city shall provide, at the city’s expense, an optical care program for
each full time employee, spouse and dependent children. The optical care
program shall consist of a reimbursement by The city up to a maximum of
$450.00 in a twenty-four (24) month period for each covered individual as
described in this paragraph.

904.01 The maximum reimbursement amount shall be based upon the schedule in
effect on the date of the first reimbursable service for a covered employee
or dependent in each twenty-four (24) month period for the following
services:

• Eye examinations by a person licensed by the State of Michigan to
perform same.

• Prescription lenses and frames.
• Prescription contact lenses.

Reimbursement shall be based upon paid receipts submiffed to the carrier
for rendered services or products as described in this section.

905 CONSOLIDATION OF MARRIED EMPLOYEES COVERAGE

The city shall make an annual shared expense savings payment to those
Merit System employees who are eligible for health, dental and optical
benefit program but choose not to be covered by the city’s benefit
programs. In order to be eligible for health care opt-out, the employee
requesting the opt-out must have health care coverage and be covered by
an entity other than the City of Berkley. Further, no payout will be made if
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both spouses are employed by the City of Berkley or if one of them received
healthcare as a City of Berkley retiree,

Married city employees are eligible for the shared expense payment
provided one spouse is both employed and covered by a health care
program from a non-City of Berkley employer, In compliance with federal
regulations, when both spouses are employed by the City of Berkley, the
couple is not eligible to opt out of health care coverage, The married
couple will be covered by a single health care policy and neither spouse is
eligible for opt out payments for health care coverage.

905.01 The payment amount shall be equal to 40% (R6889) of the annual actual
cash savings to the city in reduced premium expense.

905.02 Payment amounts shall be computed and paid once per year in July, but
may be delayed if rate information from the respective carriers for the fiscal
year commencing July 1st is not available. An employee who receives
payment may not subsequently receive city coverage for the balance of
the fiscal year, unless a change in marital status occurs which makes
continued coverage under a spouse’s policy no longer available.

905.03 New hires employed on or after 7/1/2008, and any other active employee
who did not receive a payment in lieu of health care as outlined in Section
905.02 in July 2008, must in fiscal year 2008 and in the future relinquish all City
of Berkley health care coverage’s listed below if they wish to obtain an
payment in lieu of health care benefit as outlined in Section 905.01.

Payment in lieu of health care requires the employee to relinquish their
active employee or retiree health care coverage, currently including Blue
Cross and Blue Shield coverage, master medical coverage and
prescription coverage.

905.04 Vision and dental benefits are excluded from the payment in lieu of health
care calculation and payment. However, the city at any time, can require
that this coverage be relinquished and then be included in the payment in
lieu of health care calculation,

905.05 Active employees who received a payment in lieu of health care in July of
2008 will be memorialized by the Finance Department and said list will be
forwarded to the city manager. Those listed will not have to relinquish their
retirement health care contract but will have to relinquish an active
employee health care contract to receive a payment in lieu of health care
as outlined in Section 905.02.

a. Once the active employee becomes a retiree, or the active
employee gives up the retiree health care contract and accepts an
active employee health care contract said employee will no longer
be eligible for a payment in lieu of health care unless the active
employee has relinquished the active employee health care
coverage with the city.
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b. All retirees are excluded from the payment in lieu of health care
program, An active employee cannot have a retiree health care
contract and active health care contract at the same time.

906 LONG TERM DISABILITY BENEFIT (LTD) (R-39-00)

Employees eligible to receive paid sick leave pursuant to Section 804 shall
also receive long term disability (LTD) coverage at city expense, recognizing
that with the inception of this benefit the accrual of sick leave hours for
eligible employees has been reduced from eight to seven hours per month.

906.02 After the expiration of a 90 day elimination period, the LTD benefit shall pay
a totally disabled eligible employee 60% of his or her basic monthly earnings.
Additional definitions, terms and conditions shall be as provided in the
coverage document for the specific LID program selected by the city.

906.03 A totally disabled employee receiving LID benefit payments shall continue
to receive the health and welfare benefits described in Sections 901 through
905, but shall not be credited with any additions to the paid leave times
described in Chapter 8. If an employee retires, and continues to receive a
full, or reduced, LID benefit the employee shall receive health and welfare
benefits provided to retired employees as described in Sections 1002 and
1003. An employee who works, and receives partial disability LID payments
shall receive such benefits as would normally accrue to an able bodied
person doing the same work with the same work schedule,

CHAPTER 70: PENSIONS - RETIREMENT

1001 MUNICIPAL EMPLOYEES RETIREMENT SYSTEM (MERS)

All employees of the city who are regularly scheduled and required to work
at least 10 days per calendar month, shall become members of the
retirement system created pursuant to the Michigan Municipal Employees
Retirement Act of 1984, (MERS), including any amendments thereto which
may be, or have been, enacted from time to time,

1001.01 Seasonal, part time hired after July 1, 2008 and temporary employees, and
employees working at least 10 days per month in positions not normally
requiring 6 or more months of employment, and all other persons entirely
excluded from the provisions of the Merit System, are also excluded from
membership in the Municipal Employees Retirement System.

1001.02 For the purposes of this Chapter, a day of work shall consist of a minimum of
seven hours at work (excluding lunch breaks), or paid leave from work, or a
combination thereof, in any one (1) calendar day.
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1001.03 Membership of an employee in the retirement system shall commence as of
the first day of paid employment, or at such other time as the employee
meets the monthly work time criteria on a regularly scheduled basis.

1001.04 The terms and conditions of participation in the (MERS) retirement system,
and qualification to receive benefits there under, shall be subject to the
provisions of the act, and to the rules, procedures, and decisions of the
retirement board, established pursuant to the act to manage, administer,
and operate the MERS retirement system. An employee may not use the
grievance procedure contained in this Merit System to seffle any dispute
regarding any maffer which is the responsibility of the retirement board
under the act.

1001.05 The benefit program for all eligible Merit System employees who retire on or
after January 1, 1992 shall be Plan B-4, with termination of membership
vesting Benefit Program V6.(R-78-91) An employee meeting the following
criteria for years of credited service and age shall be eligible to retire with
unreduced benefits: (R-23-O1)

a. Six (6) years of credited service and sixty (60) years of age.

b. Fifteen (15) years of credited service and fifty-five (55) years of
age.

c. Twenty-five (25) years of credited service at any age.(R-23-Ol)

d. Regardless of hire date, the components of Final Average
Compensation shall be those items outlined in the Municipal
Employees’ retirement system of Michigan Plan Document.

1001 .07 All full time employees hired on or after July 1, 2008, will be eligible for a B-3
with 55/25 and age 60 with 10 years of service. Final Average
Compensation will be FAC-3.

1001.08 As provided in, and subject to, the provisions of the MERS Plan Document,
an employee may receive additional length of service credit for retirement
purposes for service in the employ of certain governmental units other than
the City of Berkley, and full time previous City of Berkley service not currently
credited,-37-°° subject to the following additional provisions: R-72-99

a. At the time of requesting the additional service credit, the employee
meets the eligibility requirements as described in the MERS Plan
Document for the vesting benefits. R-72-99

b. The city will pay a portion of the cost for not more than twenty-four
(24) months of service to be credited according to Section 1001.05
(b). The employee shall pay to MERS an amount determined as
follows:

Employee payment to MERS = MERS reportable wages for prior 12 months x .05 x Number of months to be credited

12
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c. The city shall be responsible for the portion of the total cost not paid
by the employee. The employee shall be responsible for The entire
cost of any additional service greater than 24 months That the
employee may wish, and be eligible, to add to the service credit
pursuant to the MERS Plan Document. R-72-99

d. The city will be responsible for one required valuation of cost per
eligible employee to add additional service credit. The employee
shall be responsible for any additional valuations that may be
required when less than all eligible prior service is added at any given
time. R-72-99

1002 LONGEVITY AT RETIREMENT

An employee whose application for regular or disability retirement has been
approved by the Municipal Employees Retirement System, and who
separates from city employment for the purpose of receiving said retirement
in the next following month, shall at the time of separation be entitled to
receive a prorated longevity payment based upon the number of days from
the most recent November 30th to the last day of employment.

1003 HEALTH AND WELFARE BENEFITS FOR RETIREES

Full time employees hired prior to July 1, 20055, who is retired from city
employment who has applied for, and not been denied, or who is
receiving, regular retirement or disability payments pursuant to the
provisions of the Municipal Employees Retirement System, shall be eligible to
receive hospitalization insurance coverage while said retirement payments
continue to be paid to the employee or the employee’s surviving spouse,
This insurance coverage shall be:

a. The same, unless unavailable from the insurance carrier, as that
provided at the time to non-retired Merit System employees,
excluding benefits under Medicare or similar plan available
pursuant to Federal and State legislation;

b. Paid for by the city on behalf of the former employee and/or
spouse who shall be responsible for payment, when required by
the city, for any coverage for their eligible dependents.

c. Terminated if the city is unable to correspond with the employee
for lack of a current mailing address, or the employee fails to meet
the financial obligation to the city under this program.

d. Replaced with a PPO form of coverage as described in Section
90102, when traditional coverage is unavailable due to the age or
place of residence of the retiree.
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100301 Dental and optical insurance shall be the same coverage as provided for
current employees to the extent that this coverage is available from the
insurance company.

a. The city shall assume the full expense of the dental insurance and
optical benefits for the retiree and spouse. The retiree shall be
responsible for the expense of any other persons covered by the
retiree’s insurance.

b. Dental and optical insurance benefits will be limited to persons
who have retired on or after June 30, 1985.

1003.02 The city will provide life insurance worth $10,000, for all Merit System retirees,
(currently retired and future retirees), regardless of hire date, until they
reach age 65. After age 65, the amount will be $5,000 thereafter.

1003.03 An employee who terminates city employment with a vested deferred
retirement benefit which may be exercised at a later date shall be eligible
only for those benefits and allowances specifically provided in the
Municipal Employees Retirement System itself, and is not eligible at any time
for any supplemental benefits (such as health care, dental, optical,
prescription or life insurance) for retirees or beneficiaries provided under the
Merit System.

1003.04 For purposes of this section and eligibility to receive the benefits described
herein, the term, “surviving spouse” shall also mean the spouse of a person
who at the time of his or her death was an employee of the city with twenty
(20) years or more of service to the city as a full time employee.

1003.05 Benefits paid by the city under Section 1003 of this Chapter 10, for coverage
afforded a “spouse” or “surviving spouse” are limited to those persons who
are, or were, married to an employee covered under the Merit System as of
the employee’s last day of employment with the city prior to terminating
employment and immediately commencing receipt of the retirement
benefits of the pension system described in Section 1001 of this Chapter.

1003.06 A person who marries a former employee, or the surviving spouse of a
former employee after the employee commenced retirement shall be
eligible, if accepted by the provider, to receive the same coverage as a
spouse. The cost of such coverage shall be paid by the former employee or
the surviving spouse.

1003.07 Those part time employees who are eligible to earn a pension benefit from
the city are at all times ineligible for any health care benefit including
dental, prescription and vision coverage and a health savings account
regardless of hire date.

1003.08 The city will continue to provide Sponsored Dependent Health Care
Coverage as outlined in Sections 1003, 1003.10, 1003.11 or 1003.12. The
monthly cost of the Sponsored Dependent Health Care Coverage will
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continue to be 100% borne by the retiree or retiree dependent via payroll
deduction or as required by the city.

1003.09 The city will institute an aggressive pursue and pay method of paying
health care claims as defined by the city’s insurance carrier. All retirees and
beneficiaries must abide by all requests of the insurance carrier to verify
coverage requests.

1003.10 When a Merit System retiree or their surviving spouse turn age 65, the City of
Berkley will place the retiree or surviving spouse on the city health care
coverage in conjunction with Sections 1003, or 1003.08. The Merit System
retiree and/or their surviving spouse must apply for and receive Medicare
Part B health care coverage from the Federal government.

The retiree and surviving spouse must submit a copy of their Medicare Card
highlighting coverage to the city for verification. If the Merit System retiree
or surviving spouse are not eligible for Medicare Part B, the city will maintain
their health care coverage at the same level of benefit prior to turning age
65. Failure to purchase Medicare Part B is not criteria to keep a retiree or
surviving spouse at the same level of health benefit prior to turning age 65
and the city will still move the retiree or surviving spouse on to the city’s
complimentary health care coverage if the retiree or surviving spouse fails
to obtain the Medicare Part B insurance coverage as required by the
Federal government.

1003.11 All Merit System employees hired on July 1, 2005 will be eligible to receive
the following in lieu of a defined benefit health care benefit program that
included dental, vision and prescription coverage (R27-07):

a. Health Care Savings Accounts Plan Summary: The health savings
program is not a health savings account as prescribed by the
Internal Revenue Service. It is an Internal Revenue Service Section
115 Trust Program. The post-employment Health Savings Program
(HSP) is an employer-sponsored savings account designed for an
employee, your spouse and/or legal dependents to set aside
money to cover the cost of post-employment health care. Under
the program, pre or post tax contributions are made by an active
employee. When city employment has ended, regardless of the
reason or age, the individual may be reimbursed for healthcare
related expenses (i.e. insurance premiums, doctor co-pays, COBRA,
drug co-pays, many over-the-counter medications, etc.). In the
event of death, the eligible spouse and/or legal dependent(s) may
continue to use the account for tax-free medical expenses.

b. Health Care Savings Account Eligibility: Active Merit System
Employees hired on or after July 1, 2005 and who are not currently
receiving a retiree health care package from the City of Berkley will
be able to establish and maintain a health savings account as the
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outlined in sections 1003,14 through 1003.25 through a third party
vendor chosen and approved by the City of Berkley in lieu of health,
dental, vision and drug card benefits at their retirement,

1003.12 Mandatory Pre-tax Contribution tot Eligible Employees: The minimum
mandatory pre-tax contribution is $50.00 per month for all Merit employees
hired after September 11, 2015. There is no maximum amount of employee
pre-tax contribution. Once a pre-tax contribution is selected, the employee
may never decrease the original pre-tax contribution but may increase said
contribution,

1003.13 Non-Mandatory Contribution Post Tax: Eligible employees can also elect to
contribute on a post-tax basis any amount the employee wishes to
contribute to their account. This contribution can go up or go down on a
periodic basis without penalty.

1003.14 Change of Benefit Periods: The city will provide at least Iwo time periods
within a fiscal year to allow for adjustment of pre and post-tax contributions.

1003.15 Emrloyer Contributions on Pre and Post Tax Contributions: The city will
match $2.00 for everyone $1.00 dollar of contribution made by the
employee up to a maximum of $100 employer contribution per month. This
will be done in lieu of a health care insurance, vision, dental and drug plan
at retirement, The employee can contribute as much as they wish within
Internal Revenue Service guidelines, However, the maximum city
contribution placed into the employees account per month will be $100.00.
The employee may not at this time deposit lump sum distributions paid by
the city into this account.

1003.16 Failure to Resgond to Withhold: If an employee fails to respond to the
notice for withholding, the city will automatically withhold $10.00/pay pre
tax contribution from the employees’ bi-weekly payroll paycheck and
match said amount as referenced above.

1003.17 Interest Earned/Vesting: The employee contribution and earned interest on
the employee contribution will vest with the employee from the first deposit.
The employer contribution along with earned interest on the employer
contribution will be credited to the employee monthly, however, the
employer amount contributed and corresponding interest earned will not
vest with the employee until the employee has completed their sixth (6)
year or (72 months) of employment service with the City of Berkley.

Termination of employment for any reason by the employee will result in the
benefits paid to be portable however, the employee cannot have the
employer contribution and related interest unless said employee has
completed six (6) years of service or (72 Months) with the City of Berkley
only. If the employee leaves city service for any reason prior to vesting, the
employer contribution along with earned interest on the employer
contribution will be transferred from the employee’s account on the date
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the employee terminates service back to the City of Berkley retiree health
funding account at MERS.

1003.18 Credited Service: Purchase of Generic Time, Military time, or Public Act 88
of 1961 reciprocal retirement time cannot be utilized in vesting for the
employer contribution. Only actual service time earned at the City of
Berkley can be utilized to accrue the City of Berkley employer contribution.

1003.19 Third Party Program Administrator: The Health Savings Program Account will
be maintained and serviced by the Municipal Employees Retirement
System (MERS) as selected by the City of Berkley and approved by the
Mayor and city council, Fees to be paid to MERS shall be reflected in the
interest earnings rates earned by MERS and all accounts shall be credited
interest net of MERS fees, MERS will be required to report to the City of
Berkley and the employee at least quarterly, amounts contributed by the
employee, employer and interest earned on the account by employee and
employer.

1003.20 Withdrawal: Withdrawals from the account can only be made when the
employee and beneficiary receive a monthly pension benefit from the PSO
Pension System or the employee terminates city service prior to vesting in a
City of Berkley pension benefit, The employees’ Health Savings Plan
account may require a beneficiary designation and if the employee should
expire, the account will immediately belong to the designated beneficiary.
Failure to designate a beneficiary would result in all dollars in the account to
lapse to the City of Berkley.

Withdrawal of benefits from the account can only be made by the
employee or his beneficiary at the time of retirement or leaving of city
service. Withdrawals must meet Internal Revenue Service guidelines for
health savings accounts in order to be a tax free distribution, Withdrawals
from the account for non-medical benefit as determined by the Internal
Revenue Service will be a taxable distribution to the employee. In all cases
of withdrawal, MERS/Internal Revenue Service rules will apply when
determining pre or post tax withdrawals,

1003.21 Plan Amendment: This plan can be amended at any time to meet Internal
Revenue Service, Municipal Employees Retirement System, city council or
any other rule changes that may occur,

1003.22 Retroactivity - Contributions: For those Merit System employees hired on or
after July 1, 2005 and still employed with the city on July 1, 2007, the city
will make a one-time employer contribution of $150.00 into each eligible
individuals account for each month and prorated month the employee has
worked for the city for the time period of July 1, 2005 through June 30, 2007

This contribution is subject to all vesting requirements highlighted above,
This section will not apply to any employee hired on or after July 1, 2007 or
any Merit System employee who is currently receiving a City of Berkley
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retiree health care package in lieu of a regular employee health care
package either from the city Merit System or other City of Berkley Union
contract,

1003,23 Retroactivity - Vesting: For those Merit System employees hired on or after
July 1, 2005 and still employed with the city on July 1, 2007 and not
receiving a retiree health care benefit while on active duty, the city will
allow the actual time earned between July 1, 2005 and June 30, 2007 to
count towards vesting in this plan for eligible employees. Any employee
hired on or after July 1, 2007 is not eligible for retro activity credited service
rights.

1004 PUBLIC SAFETY RETIREMENT SYSTEM (R-47-98)

Any Merit System employee, who by reason of his or her duties must by law
be a member of the City of Berkley Public Safety Retirement System, shall
receive the retirement benefits and be subject to the following conditions
and provisions described in this section.

100401 To the extent permiffed bylaw, retirement and directly related benefits shall
be the same, pursuant to Public Act 345 of 1937 as amended to date, (Act
345), as would apply if the employee was a member of the Berkley Public
Safety Command Officers Association as described in the agreement with
that collective bargaining unit. This includes by way of illustration, but is not
limited to:

a, Subject to the administration and direction of the Berkley Public
Safety Retirement System Board.

b. Retirement benefit based upon age, credited service and
multiptier.

c. Three-year final average compensation.
d. Employee contribution via deduction.
e. Limitation of pension to eighty-five percent, (85%), of average

base wage.
f. Duty, non-duty, and post retirement surviving spouse benefits.
g. Benefit vesting.
h. Annuity withdrawal.
i. Post-retirement health care coverage for retiree and spouse.

1004.02 In addition to the forgoing, an employee who retires under the provisions of
this section shall receive an immediate post retirement adjustment as
permiffed pursuant to Section 6d of Act 345, so as to adjust the retirement
benefit to the same amount that would be paid under tike conditions of
age, compensation and service to a member of the Berkley Public Safety
Command Officers Association retiring at the same time.
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CHAPTER 11: OTHER PROGRAMS AND BENEFITS

1101 EXPENSE REIMBURSEMENT

Each employee shall be entitled to recover actual out-of-pocket expenses
which may occur from time to time while on official city business, subject to
such rules and guidelines as may be specified by the city manager.

1102 MOVING EXPENSES

The city manager may find it necessary to recruit key personnel from outside
the South Oakland County Metropolitan area which could involve the
payment of up to 100% of actual moving expenses. Such costs shall be
determined and approved by city council prior to making such relocation
payment.

1103 CITY VEHICLES

City Vehicles are assigned by the city manager to various departments
based on need. Each employee using a city vehicle shall observe the
following guidelines:

a, Possess a valid driver’s license.
b. Obey all traffic laws and operate vehicle in a safe manner.
c, Check the fuel, oil, water and tires for proper levels and correct

malfunctions as soon as practical so prevent further damage to
the vehicle. Trucks and vans are to be checked each day prior to
usage, Passenger cars are to be checked periodically as needed.

d. Operate vehicles for city business only, as authorized by the city
manager, or by the employee’s supervisor pursuant to policy
guidelines established by the city manager.

110301 Violations of above guidelines shall constitute sufficient grounds for
employee discipline.

1103.02 Private vehicles may be used for city business upon approval of the city
manager. Reimbursement by the city for use of personal vehicles shall be
based on the business standard mileage rate as promulgated and
periodically revised by the Internal Revenue Service (R-23-Q1) provided such

use is authorized on designated forms. Employees must submit proof of
such use which shall consist of the vehicle identification and the starting
and ending mileage of the vehicle.

1103.03 Departmental directors may designate one or more employees as the
primary user(s) of a city vehicle during working hours. Supplemental
assignments of such vehicle(s) may be made to other employees who may,
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periodically, need transportation to conduct city business.

1105 CONFERENCES AND WORKSHOPS

Each administrative officer may affend national conferences when said
conference are specifically related to work assignments as determined by
the city manager. Local workshop and conference affendance in the state
of Michigan shall be permiffed for training purposes within the constraints of
the adopted budget. Employees and elected officials are expected to
comply with the city’s travel policy and submit the required forms.

1106 TRAINING AND DEVELOPMENT

1106.01 It shall be the responsibility of the city manager to foster and promote
training programs aimed at improving the quality of services rendered by
the city and supporting employee development.

1106.02 The city manager shall develop, conduct or make available, supervisory,
management and other types of training and employee development
programs common to all departments. The city manager shall establish
standards of performance and procedures for evaluating employee
efficiency and shall assist department heads in developing and conducting
training to meet the specific needs of their departments and for the
purpose of increasing employee efficiency and preparing for promotions
to higher positions in the city service.

1106.03 Department heads are expected to be informed of the current standard
of practice in their particular field and shall initiate, with the approval of
the city manager, such new practices that will benefit service delivery to
the public.

1106.04 All full time employees may receive full or partial payment for the purpose
of taking courses directly related to their work as determined by the city
manager, including the cost of books required by the university or college in
accordance with the following tuition reimbursement schedule when
approved based on budget constraints. Eligible employees may receive up
to 100% reimbursement when a grade “C” and above is earned.

1107 LONGEVITY

Employees hired before September 11, 1984 shall be entitled to participate in the City’s
longevity program which is based on the employee’s annual salary. Longevity shall not be
based on any overtime or other special benefits. Employees hired on or after September
11, 1984 are not eligible to participate in the City’s existing longevity program.
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Longevity payments are calculated as a percentage of the eligible employee’s existing
salary, payable in the first paycheck in December, based upon the years of service and
percentage of salary as shown on the following schedule:

Number of Full Consecutive
Longevity Payment

Years Completed
Percentages

As of Nov. 30th

3 years 1%
5 years 2%

10 years 4%
15 years 6%

20 years 8%

25 years 10%
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ADDENDUM - DESIGNATED EXEMPT EMPLO YEES

A.100 The following Merit System positions are designated exempt from paid
overtime requirements.

a. City Planner
b. City Clerk
c. Deputy City manager
U. Facility Manager
e. Finance Director
f. Treasurer
g. Director - Parks and Recreation
h. Director - Public Library
i. Director - Public Safety
j, Director - Public Works
k. Manager - Parks and Recreation Programs
I. Manager - Events and Arena Operations

As provided in Chapter 2 of the Merit System. The city manager may add to
or delete positions from the list of designated exempt employees based
upon analysis of the relevant facts. When positions are added or deleted,
copies of the revision will be provided to all city employees.
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EXHIBIT A: CITY OF BERKLEY COMPENSATION SCHEDULE
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City of Berkley Compensation Schedule
July 21, 2016

SALARY RANGE
Grade Title Mm Mid Max

Arena Office Attendant
Arena Supervisor
Cashier
Community Center Supervisor
Crossing Guard
Library Page $ 15,200 $ 19,760 $ 24,320
Recreation Laborer
Recreation Program Staff
Rink Attendant
Seasonal Laborer
Summer Camp Director

2 Arena Supervisor/Laborer
Clerk - DPW
Library Desk Assistant $ 20,800 $ 27,040 $ 33,280
Licensing Clerk
Transportation Driver

3 Building Clerk
DPW Secretary / Water Clerk
Library Secretary $ 28,800 $ 37,440 $ 46,080
Recreation Leader
Senior Coordinator

4 Administrative Assistant
Deputy City Clerk
Deputy Treasurer
Librarian $ 33,200 $ 43 160 $ 53,120Manager - Events & Arena Operations
Manager - Recreation Programs
Office Administrator*
Public Safely Administrative Secretary / Aide
Public Safety Dispatcher
Recreation Programmer

S Accountant
Accountant / Administrative Assistant
Animal Control Officer
Code Enforcement Officer $ 37,600 $ 48,880 $ 60,160
Code Entorcement Officer/Fire Inspector
Communications Coordinator
Deputy Parks Director*

6 City Clerk
Facflity Manager $ 46,800 $ 60,840 $ 74,880

Public Works Foreman

7 Assistant to the City Manager*
City Planning Director
Finance Director/Treasurer $ 55,200 $ 71,760 $ 88,320
Library Director
Public Works Director
Recreation Director

6 Deputy City Manager $ 64,000 $ 83 200 $102,400Public Safety Director

9 City Manager $ 84,864 $106,080 I $ 127,296

*
= position eliminated **

= new position
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EXHIBIT B: CITY OF BERKLEY HEALTH CARE, DENTAL & VISION BENEFITS
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Introduction/BCBSM Medical
The City of Berkley strives to provide our staff with quality benefits. Your benefits are a significant and valuable part of your total
compensation and we believe it is important that you find the value in the benefits that are offered. Pursuant to recent
negotiations, the City will be holding a Special Open Enrollment for the new Blue Cross Blue Shield of Michigan (BCBSM)
Community Blue PPO 4 plan that will be effective on July 1, 2016.

The following pages provide you with an overview of your medical and prescription drug plan offering as well as other helpful
information related to your BCBSM coverage.

If you have any questions regarding the new plan offering, we encourage you to attend one of the of the following open forums on
June 9, 2016:

City HaIl 11:30 AM to 1:00 PM

DPW Lunchroom 2:30 PM to 3:30 PM

PSO Building (2nd Floor) 5:30 PM to 7:00 PM

All employees who enroll in the Community Blue PPO 4 plan will be receiving a new ID card from BCBSM. ID cards will be mailed
directly from BCBSM to your home address.

PLEASE NOTE The new benefit offering only applies to DPW and Non Union benefit eligible active employees and retirees under the age of 65
years old. Retirees over the age 65 will remain in the current BCBSM Community Blue 3 Plan at this time.

CITY OF BERKLEY
Group # 007006030
BCBSM Preferred PPO
Benefits-at-a-glance
This is intended as an easy-to-read summary and provides only a general overview of your benefits. It is not a contract. Additional limitations and
exclusions may apply. Payment amounts are based on BCBSM’s approved amount, less any applicable deductible and/or copay/coinsurance. For
a complete description of benefits please see the applicable BCBSM certificates and riders, if your group is underwritten or any other plan
documents your group uses, if your group is self-funded. If there is a discrepancy between this Benefits-at-a-Glance and any applicable plan
document, the plan document will control.

Member’s responsibility (deductibles, copays, coinsurance and dollar maximums)
Benefits

Deductibles $500 for one member, $1,000 for one member,
$1,000 for the family (when two or more members $2,000 for the family (when two or more
are covered under your contract) each calendar year members are covered under your contract) each

calendar year
Note: Deductible may be waived for covered
services performed in an in-network physicians Note: Out-of-network deductible amounts also
office and for covered mental health and substance count toward the in-network deductible
abuse services that are equivalent to an office visit
and performed in an in- network physicians office.

Flat-dollar copys • $30 copay for office visits and office consultations e $250 copay for emergency room visits
• $30 copay for chiropractic and osteopathic

manipulative therapy
• $250 copay for emergency room visits
• $30 copay for urgent care visits

n-Network Out-of-Network



BCBSM Medical (Continued)

[ts ]OutofNetwork

Coinsurance amounts (percent copays) • 50% of approved amount for private duty • 50% of approved amount for private
Note: Coinsurance amounts apply once the nursing care duty nursing care
deductible has been met. • 20% of approved amount for mental health • 40% of approved amount for mental health

care and substance abuse treatment care and substance abuse treatment
• 20% of approved amount for most other • 40% of approved amount for most other

covered services (coinsurance waived for covered services
covered services performed in an in-network
physician’s office

Annual coinsurance maximums - applies to $1,500 for one member, $3,000 for one member,
coinsurance amounts for all covered services

- $3,000 for the family (when two or more $6,000 for the family (when two or more
but does not apply to deductibles, flat-dollar members are covered under your contract) each members are covered under your contract)
copays, private duty nursing care coinsurance calendar year each calendar year
amounts and prescription drug cost-sharing
amounts Note: Out-of-network cost-sharing amounts

also count toward the in-network out-of-
pocket maximum.

Annual out-of-pocket maximums - applies to $6,350 for one member, $12,700 for one member,
deductibles, flat-dollar copays and coinsurance $12,700 for the family (when two or more $25,400 for the family (when two or mote
amounts for all covered services - including cost- members are covered under your contract) each members are covered under your contract)
sharing amounts for prescription drugs, if calendar year each calendar year
applicable

Note: Out-of-network cost-sharing amounts
also count toward the in-network out-of-
pocket maximum.

Lifetime dollar maximum None None

Preventive Care Services
Health maintenance exam - includes chest x-ray, 100% (no deductible or copay/coinsurance), one Not covered
EKG, cholesterol screening and other select lab per member per calendar year
procedures Note: Additional well-women visits may be

allowed based on medical necessity.

Gynecological exam 100% (no deductible or copay!coinsurance), one Not covered
per member per calendar year

Note: Additional well-women visits may be
allowed based on medical necessity.

Pap smear screening - laboratory and pathology 100% (no deductible or copay/coinsurance), one Not covered
services per member per calendar year

Voluntary sterilizations for females 100% (no deductible or copay/coinsurance) 60% after out-of-network deductible

Prescription contraceptive devices - includes 100% (no deductible or copay/coinsurance) 100% after out-of-network deductible
insertion and removal of an intrauterine device
by a licensed physician

Contraceptive injections 100% (no deductible or copay/coinsurance) 60% after out-of-network deductible

Well-baby and child care visits 100% (no deductible or copaylcoinsurance) Not covered
8 visits, birth through 12 months
6 visits, 13 months through 23 months
6 visits, 24 months through 35 months
2 visits, 36 months through 47 months
Visits beyond 47 months are limited to one per
member per calendar year under the health
maintenance exam benefit

Adult and childhood preventive services and 100% (no deductible or copay/coinsurance) Not covered
immunizations as recommended by the
USPSTF, ACIP, HRSA or other sources as
recognized by BCBSM that are in compliance
with the provisions of the Patient Protection and
Affordable Care Act

Fecal occult blood screening 100% (no deductible or copay/coinsurance), one Not covered
per member per calendar year

Flexible sigmoidoscopy exam 100% (no deductible or copay/coinsurance), one Not covered
per member per calendar year
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BCBSM Medical (Continued)

Benefits In-Network Out-of-Network

Prostate specific antigen (PSA) screening 100% (no deductible or copay/coinsurance), one Not covered
per member per calendar year

Routine mammogram and related reading 100% (no deductible or copay/coinsurance) 60% after out-of-network deductible

Note: Subsequent medically necessary Note: Out-of-network readings and
mammograms performed during the same interpretations are payable only when the
calendar year are subject to your deductible and screening mammogram itself is performed by an
coinsurance in-network provider.

One per member per calendar year

Colonoscopy - routine or medically necessary 100% (no deductible or copay/coinsurance), for 60% after out-of-network deductible
the first billed colonoscopy

Note: Subsequent colonoscopies performed
during the same calendar year are subject to
your deductible and coinsurance.

One per member per calendar year

Office visits - must be medically necessary $30 copay per office visit 60% after out-of-network deductible

Outpatient and home medical care visits - must 80% after in-network deductible 60% after out-of-network deductible
be medically necessary

Office consultations - must be medically $30 copay per office consultation 60% after out-of-network deductible
necessary

Urgent care visits - must be medically necessary $30 copay per urgent care visit 60% after out-of-network deductible

Emergency Medical Care
Hospital emergency room $250 copay per visit (copay waived if admitted or copay per visit (copay waived if admitted or

for an accidental injury) jcidental injury)

Ambulance services - must be medically 80% after in-network deductible 80% after in-network deductible
necessary

Diagnostic Services V

Laboratory and pathology services 80% after in-network deductible 50% after out-of-network deductible

Diagnostic tests and x-rays 80% after in-network deductible 60% after out-of-network deductible

Therapeutic radiology 80% after in-network deductible 60% after out-of-network deductible

lift&- YA[.*1,].X’AIIt J “7fr
Prenatal care visits 100% (no deductible or copay/coinsurance) 60% after out-of-network deductible

Postnatal care visits 100% (no deductible or copay/coinsurance) 60% after out-of-network deductible

Delivery and nursery care 80% after in-network deductible 60% after out-of-network deductible

Semiprivate room, inpatient physician care, 60% after out-of-network deductible
general nursing care, hospital services and
supplies Unlimited days

Note: Nonemergency services must be rendered
in a participating

Inpatient consultations 80% after in-network deductible f60% after out-of-network deductible

chemotherapy 10% after in-network deductible 60% after out-of-network deductible

Alternatives to Hospital Care
Skilled nursing care - must be in a participating 10% after in-network deductible J9/o after in-network deductible
skilled nursing facility

Limited to a maximum of 120 days per member per calendar year
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BCBSM Medical (Continued)

Specified oncology clinical trials 80% after in-network deductible

Note: BCBSM covets clinical trials in compliance
with PPACA

Benefits In-Network Out-of-Network

Hospice care 100% (no deductible or copay/coinsurance) 100% (no deductible or copay/coinsurance)

Up to 28 pre-hospice counseling visits before electing hospice services; when elected, four 90-day
periods - provided through a participating hospice program only; limited to dollar maximum that is
reviewed and adjusted periodically (after reaching dollar maximum, member transitions into
individual case management)

Home health care: 80% after in-network deductible 80% after in-network deductible
. must be medically necessary
. must be provided by a participating home

health care agency

Infusion therapy: 80% after in-network deductible 80% after in-network deductible

• must be medically necessary

• must be given by a participating Home Infusion
Therapy (HIT)

• provider or in a participating freestanding
Ambulatory Infusion Center (AIC)

• may use drugs that require preauthorization -

consult with your doctor

Surgical Services
0% after out-of-network deductibleSurgery - includes related surgical services and 80% after in-network deductible

medically necessary facility services by a
participating ambulatory surgery facility

Presurgical consultations 100% (no deductible or copay/coinsurance) 60% after out-of-network deductible

Voluntary sterilization for males 80% after in-network deductible 60% after out-of-network deductible

Note: For voluntary sterilizations for females,
see Preventive care services.”

Elective Abortions 80% after in-network deductible 60% after out-of-network deductible

Human OranTranspiants
Specified human organ transplants - must be in 100% (no deductible or copay/coinsurance) 100% (no deductible or copay/coinsurance) - in
a designated facility and coordinated through the designated facilities only
BCBSM Human Organ Transplant Program (1-
800-242-3504)

Bone marrow transplants - must be coordinated 80% after in-network deductible 60% after out-of-network deductible
through the BCBSM Human Organ Transplant
Program (1-800-242-3504)

Kidney, cornea and skin transplants 80% after in-network deductible

60% after out-of-network deductible

F
Mental Health Care and Substance Abuse Treatment

0% after out-of-network deductible

Note: Some mental health and substance abuse services are considered by BCBSM to be comparable to an office visit. When a mental health or
substance abuse service is considered by BCBSM to be comparable to an office visit, we will process the claim under your office visit benefit.

Inpatient mental health care and inpatient 80% after in-network deductible 60% after out-of-network deductible
substance abuse treatment

Unlimited days

Residential psychiatric treatment facility: 80% after in-network deductible 60% after out-of-network deductible

• covered mental health services must be
performed in a residential psychiatric treatment
facility

• treatment must be preauthorized

• subject to medical criteria
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BCBSM Medical (Continued)

Benefits fin-Network Out-of-Network

Outpatient mental health care:

Facility and clinic 80% after in-network deductible 80% after in-network deductible in participating
facilities only

Physician’s office 80% after in-network deductible 60% after out-of-network deductible

Outpatient substance abuse treatment - in 80% after in-network deductible 60% after out-of-network deductible (in-network
approved facilities only cost-sharing will apply if there is no PPO

network)

Autism Spectrum Disorders, Diagnoses and Treatment
Applied behavioral analysis (ABA) treatment - 80% after in-network deductible 80% after in-network deductible
when rendered by an approved board-certified
behavioral analyst - is covered through age
18, subject to preauthorization

Note: Diagnosis of an autism spectrum disorder
and a treatment recommendation for ABA
services must be obtained by a BCBSM
approved autism evaluation center (AAEC) prior
to seeking ABA treatment.

Outpatient physical therapy, speech therapy, 80% after in-network deductible 60% after out-of-network deductible
occupational therapy, nutritional counseling for
autism spectrum disorder Physical, speech and occupational therapy with an autism diagnosis is unlimited

Other covered services, including mental health 80% after in-network deductible Jafter out-of-network deductible
services, for autism spectrum disorder I
Other Covered Services
Outpatient Diabetes Management Program • 80% after in-network deductible for diabetes 60% after out-of-network deductible
(ODMP) medical supplies;

Note: Screening services required under the • 100% (no deductible or copay/coinsurance)

provisions of PPACA are covered at 100% of for diabetes self- management training

approved amount with no in-network cost-
sharing when rendered by an in-network
provider.

Note: When you purchase your diabetic supplies
via mail order you will lower your out-of-pocket
costs.

Allergy testing and therapy 100% (no deductible or copaylcoinsurance) 60% after out-of-network deductible

Chiropractic spinal manipulation and osteopathic $30 copay per visit 60% after out-of-network deductible
manipulative therapy —

Limited to a combined 24-visit maximum per member per calendar year

Outpatient physical, speech and occupational 80% after in-network deductible 60% after out-of-network deductible
therapy - when provided for rehabilitation Note: Services at nonparticipating outpatient

physical therapy facilities are not covered.

Limited to a combined 60-visit maximum per member per calendar year

Durable medical equipment 80% after in-network deductible 80% after in-network deductible

Note: DME items required under the provisions
of PPACA are covered at 100% of approved
amount with no in-network cost-sharing when
rendered by an in-network provider. For a list of
covered DME items required under PPACA, call
BCBSM.

Prosthetic and orthotic appliances 80% after in-network deductible 80% after in-network deductible

Private duty nursing care 50% after in-network deductible 50% after in-network deductible
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BCBSM Prescription Plans
CITY OF BERKLEY
Group # 007006030
BCBSM Preferred RX Program
Benefits-at-a-glance

This is intended as an easy-to-read summary and provides only a general overview of your benefits. It is not a contract. Additional limitations
and exclusions may apply. Payment amounts are based on BCBSM’s approved amount, less any applicable deductible and/or copay/
coinsurance. For a complete description of benefits please see the applicable BCBSM certificates and riders, if your group is underwritten or any
other plan documents your group uses, if your group is self-funded. If there is a discrepancy between this Benefits-at-a-Glance and any
applicable plan document, the plan document will control.

Specialty Pharmaceutical Drugs - The mail order pharmacy for specialty drugs is Walgreens Specialty Pharmacy, LLC, an independent
company. Specialty prescription drugs (such as Enbrel© and Humira®) are used to treat complex conditions such as rheumatoid arthritis, multiple
sclerosis and cancer. These drugs require special handling, administration or monitoring. Walgreens Specialty Pharmacy will handle mail order
prescriptions only for specialty drugs while many in-network retail pharmacies will continue to dispense specialty drugs (check with your local
pharmacy for availability).
Other mail order prescription medications can continue to be sent to Express Scripts. (Express Scripts is an independent company providing
pharmacy benefit services for Blues members.) A list of specialty drugs is available on our Web site at bcbsm.com/pharmacy. If you have any
questions, please call Walgreens Specialty Pharmacy customer service at 1-866-515-1355

We will not pay for more than a 30-day supply of a covered prescription drug that BCBSM defines as a “specialty pharmaceutical” whether or
not the drug is obtained from a 90-Day Retail Network provider or mail-order provider. We may make exceptions if a member requires more
than a 30-day supply. BCBSM reserves the right to limit the quantity of select specialty drugs to no more than a 15-day supply for each fill. Your
copay/coinsurance will be reduced by one-half for each fill once applicable deductibles have been met.

Select Controlled Substance Drugs - BCBSM will limit the initial fill of select controlled substances to a 15-day supply. The member will be
responsible for only one-half of their cost-sharing requirement typically imposed on a 30-day fill. Subsequent fills of the same medication will be
eligible to be filled as prescribed, subject to the applicable cost-sharing requirement. Select controlled substances affected by this prescription
drug requirement are available online at bcbsm.com/pharmacy.

Member’s Responsibility (deductibles, copays, coinsurance and dollar maximums)
Note: Your prescription drug copays and coinsurance amounts, including mail order copay and coinsurance amounts, are subject to the same
annual out-of-pocket maximum required under your medical coverage. The following prescription drug expenses will not apply to your annual out-of-
pocket maximum.
• any difference between the Maximum Allowable Cost and BCBSM’s approved amount for a covered brand name drug

• the 25% member liability for covered drugs obtained from an out-of-network pharmacy

Benefits 90-day retail network *ln..network mail order In-network pharmacy Out-of-network

pharmacy provider (not part of the 90-day pharmacy

retail network)

Tier 1
- 1 to 30-da You pay $10 copay You pay $10 copay You pay $10 copay You pay $10 copay

Generic or eriod
y

plus an additional 25%
select of BCBSM approved
prescribed amount for the drug
over-the-
counter drugs 31 to 83- No coverage You pay $20 copay No coverage No coverage

day period

84 to 90- You pay $20 copay You pay $20 copay No coverage No coverage
day period

Tier 2
- 1 to 30-da You pay $40 copay You pay $40 copay You pay $40 copay You pay $40 copay

Preferred enod
y

plus an additional 25%
brand-name of BCBSM approved
drugs amount for the drug

31 to 83- No coverage You pay $80 copay No coverage No coverage
day penod

84 to 90- You pay $80 copay You pay $80 copay No coverage No coverage
day period
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BCBSM_Prescription_Plans_(Continued)
Benefits 90-day retail network *lnnetwork mail order In-network pharmacy Out-of-network

pharmacy provider (not part of the 90-day pharmacy
retail network)

Tier 3 - 1 to 30-day You pay $80 copay You pay $80 copay You pay $80 copay You pay $80 copay
Nonpreferred period plus an additional 25%
brand-name of BCBSM approved
drugs amount for the drug

31 to 83-day No coverage You pay $160 copay No coverage No coverage
period

84 to 90-day You pay $160 copay You pay $160 copay No coverage No coverage
period

Note: Over-the-counter (OTC) drugs are drugs that do not require a prescription under federal law. They are identified by BCBSM as select
prescription drugs. A prescription for the select OTC drug is required from the member’s physician. In some cases, over-the-counter drugs may
need to be tried before BCBSM will approve use of other drugs * BCBSM will not pay for drugs obtained from out-of-network mail order providers,
including Internet providers.

CoveredServices
• •

FDA-approved drugs 100% of approved amount 100% of approved amount 100% of approved amount 75% of approved amount
less plan copay/coinsurance less plan copay/ less plan copay? less plan copay/

coinsurance coinsurance coinsurance

Prescribed over-the- counter 100% of approved amount 100% of approved amount 100% of approved amount 75% of approved amount
drugs - when covered by BCBSM less plan copay/coinsurance less plan copay/ less plan copay/ less plan copay/

coinsurance coinsurance coinsurance

State-controlled drugs 100% of approved amount 100% of approved amount 100% of approved amount 75% of approved amount
less plan copay/coinsurance less plan copay! less plan copay/ less plan copay!

coinsurance coinsurance coinsurance

FDA-approved generic and select 100% of approved amount 100% of approved amount 100% of approved amount 75% of approved amount
brand-name prescription
preventive drugs, supplements
and vitamins as required by
PPACA (non-self- administered
drugs are not covered)

Other FDA-approved brand-name 100% of approved amount 100% of approved amount 100% of approved amount 75% of approved amount
prescription preventive drugs, less plan copay/coinsurance less plan copayl less plan copay? less plan copay/
supplements and vitamins as coinsurance coinsurance coinsurance
required by PPACA (non-self-
administered drugs ate not
covered)

FDA-approved generic and select 100% of approved amount 100% of approved amount 100% of approved amount 75% of approved amount
brand name prescription
contraceptive medication (non-
self- administered drugs are not
covered)

Other FDA-approved brand name 100% of approved amount 100% of approved amount 100% of approved amount 75% of approved amount
prescription contraceptive less plan copay/ less plan copayl less plan copay! less plan copay/
medication (non-self- coinsurance coinsurance coinsurance coninsurance
administered drugs are not
covered)

Disposable needles and syringes 100% of approved amount 100% of approved amount 100% of approved amount 75% of approved amount
- when dispensed with insulin or less plan copay/coinsurance less plan copayl less plan copay! less plan copay!
other covered injectable legend or the insulin or other coinsurance or the insulin coinsurance or the insulin or coinsurance or the insulin
drugs covered injectable legend or other covered injectable other covered injectable or other covered injectable

drug legend drug legend drug legend dwg
Note: Needles and syringes have
no copay/ coinsurance.
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BCBSM Prescription Plans (Continued)

Benefits 90-day retail network *Innetwork mail order In-network pharmacy Out-of-network
pharmacy provider (not part of the 90-day pharmacy

retail network)

Elective drugs 50% of approved amount 50% of approved amount 50% of approved amount 50% of approved amount
Note: Elective lifestyle drugs are
lifestyle drugs that treat sexual
impotency or infertility, or help in
weight loss. They are not
designed to treat acute or chronic
illnesses. These medications are
prescribed for medical conditions
that have no demonstrable
physical harm if not
treated. (Smoking cessation
drugs are not considered an
elective lifestyle drug and are a
payable benefit.) BCBSM
determines when a drug is an
elective drug.

Features of your prescription drug plan
Custom Drug List A continually updated list of FDA-approved medications that represent each therapeutic class. The drugs on

the list are chosen by the BCBSM Pharmacy and Therapeutics Committee for their effectiveness, safety,
uniqueness and cost efficiency. The goal of the drug list is to provide members with the greatest therapeutic
value at the lowest possible cost.

• Tier I (generic) - Tier I includes generic drugs made with the same active ingredients, available in the same
strengths and dosage forms, and administered in the same way as equivalent brand-name drugs. They also
require the lowest copay/coinsurance, making them the most cost-effective option for the treatment.

• Tier 2 (preferred brand) - Tier 2 includes brand-name drugs from the Custom Drug List. Preferred brand
name drugs are also safe and effective, but require a higher copay/coinsurance.

• Tier 3 (nonpreferred brand) - Tier 3 contains brand-name drugs not included in Tier 2. These drugs may not
have a proven record for safety or as high of a clinical value as Tier 1 or Tier 2 drugs. Members pay the
highest copay/coinsurance for these drugs.

Prior authorizationlstep therapy A process that requires a physician to obtain approval from BCBSM before select prescription drugs (drugs
identified by BCBSM as requiring preauthorization) will be covered. Step Therapy, an initial step in the “Prior
Authorization” process, applies criteria to select drugs to determine if a less costly prescription drug may be
used for the same drug therapy. Some over-the-counter medications may be covered under step therapy
guidelines. This also applies to mail order drugs. Claims that do not meet Step Therapy criteria require
preauthorization. Details about which drugs require preauthorization or step therapy are available online site at
bcbsm.com/pharmacy.

Drug interchange and generic copayl BCBSM’s drug interchange and generic copay/ coinsurance waiver programs encourage physicians to
coinsurance waiver prescribe a less-costly generic equivalent.

If your physician rewrites your prescription for the recommended generic or OTC altemate drug, you will only
have to pay a generic copay/ coinsurance. In select cases BCBSM may waive the initial copay/ coinsurance
after your prescription has been rewritten. BCBSM will notify you if you are eligible for a waiver.

Mandatory maximum allowable cost If your prescription is filled by an in-network pharmacy, and the pharmacist fills it with a brand-name drug for
drugs which a generic equivalent is available, you MUST pay the difference in cost between the BCBSM approved

amount for the brand-name drug dispensed and the maximum allowable cost for the generic drug plus your
applicable copay/coinsurance regardless of whether you or your physician requests the brand-name drug.
Exception: If your physician requests and receives authorization for a nonpreferred brand-name drug with a
generic equivalent from BCBSM and writes “Dispense as Written” or “DAW” on the prescription order, you pay
only your applicable copay/coinsurance.

Note: This MAC difference will not be applied toward your annual in-network deductible, your annual
coinsurance, or your annual out-of-pocket maximum, if applicable.

Quantity limits To stay consistent with FDA approved labeling for drugs, some medications may have quantity limits.
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Extending the Value of Blue

engagement Center

The answers you need are a phone call away

• Help you find network doctors and hospitals

• Answer questions about wellness and care management, and program
incentive requirements (for eligible participants)

• Give you information about program discounts

• Assist with online wellness resources

• Direct you to a registered nurse for health information and symptom
management, when necessary (for eligible participants)

It’s easy to find online

It’s all about you

Take the Blue Cross Health & Weilness health assessment, powered byWebMD, to get a picture of your current health
and your health risks. In an easy-to-read, interactive format, the health assessment asks you questions designed to
evaluate your health. In addition:

• It’s fast! Mobile-friendly and interactive, it takes around 10 minutes to complete.

• It’s effective! The Health Assessment asks a variety of basic questions about your diet, exercise, sleep, medical
history and lifestyle factors to give you a holistic view of your current health, along with a personalized plan for better
health.

“ ‘s, Accessing the health assessment is easy

s ‘, 1. Go to bcbsm.com

2. Log in as a member. If you are a first-time user, you must register for bcbsm.com

: Take YourHealth Assessment.

enter the Blue Cross Health & Wellness site. - -

Questions about how to complete your health assessment’? Call the Engagement Center at 1 800

775

BLUE (2583)

Blue Cross®
BlueHealthConnection®



• Health Assessment
• Symptom Checker
• My Health Assistant
• My Pregnancy Assistant
• The Daily Victory5m and Weigh Today Apps
• Recipes
• Health Record

Better care equals better outcomes

Get personal help to better manage conditions, such as:

• Diabetes
• Heart failure
• Chronic obstwctive pulmonary disorder

Document Library
• Device and App Connection Center
• WebMD Health Topics5m
• Medical Encyclopedia
• WebMD Interactives
• Message Board Exchanges
• WebMD Video

You may benefit from Case Management if you have a complex medical condition,
multiple chronic conditions, or injuries and illnesses with serious, long-term effects.

A dedicated nurse case manager will work with you, your family and your treating physician to:

• Coordinate your care
• Inform you about your disease and treatment options
• Provide information on Blue Cross doctors and hospitals

‘i[P1i 1!L

Peace of mind: 24 hours a day

Should you head to the nearest emergency room or should you call your doctor in
the morning? The 24-Hour Nurse Line gives you access to registered nurses,
ready to answer your health care questions, 24 hours a day, seven days a week.
Just call 1 .800.755.BLUE (2583) and listen for the prompts to speak with a nurse.

Extending the Value of Blue

(
The tools you need for better health are a click away

Blue Cross Health & Wellness online resources, powered byWebMD®, give you access to a broad range of health and
wellness information and tools. Best of all, it’s available at your fingertips 24 hours a day, every day, when you log in as a
member at bcbsm.com.

Complex Chronic Condition Management I

• Coronary artery disease
• Asthma

We’re here to help

r

C

• Refer you to community resources
• Find specialty medical devices and equipment

e Line
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The information contained in this summary should in no way be construed as a promise or guarantee of
employment or benefits. The company reserves the right to modify, amend, suspend, or terminate any plan at

any time for any reason. If there is a conflict between the information in this notice and the actual plan policies,
the policies will always govern. Complete details about the benefits can be obtained by reviewing current plan

descriptions, contracts, certificates, and policies available from the HR Department.

Newsletter Provided by: Gallagher Benefit Services

G Arthur J Gallagher & Co
BUSINESS WITHOUT BARRIERS



DENTAL AND VISION BENEFIT SUMMARY

The City of Berkley provides dental and vision benefits as summarized below, The
plans are administered by ADN. Plan detail are available on the city’s website:
www. berklevmich .orQ/HR/documents/ADNBenefitBookletBerkley.Qdt

DENTAL BENEFITS

Dental insurance is provided for each full time, non-union employee,
spouse and dependent children in the amount of $1,500 annually for
each covered individual. The following is a listing of covered services:

Service Percent Paid By:
Benefit Class Insurance Employee
Class I 100% 0%
Class II 80% 20%
Class Ill 60% 40%
Orthodonhia 5Q%* 50%
* Up to lifetime maximum established by
insurance carrier.

OPTICAL BENEFITS

Optical benefits are provided each full time, non-union employee, spouse
and dependent children in the amount of $450.00 in a iwenly-four (24)
month period for each covered individual. A list of covered services
includes:

• Eye examinations by a person licensed by the State of Michigan to
perform same.

• Prescription lenses and frames.
• Prescription contact lenses.

Reimbursement shall be based upon paid receipts submiffed to the carrier
for rendered


